
Determine the 
appropriate Asset 

Account

Does the item have a total 
cost of less than $5000

IT Hardware

IT Software

IT Communication

616802
Non-Capital

616803
Non-Capital

616805
Non-Capital

616002
Capital

616003
Capital

616001 
Capital

Yes No

Note: 616802, 61803, & 616805 will also be used to 
record annual fee and maintenance cost regardless of 

dollar amount.


